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Request for Proposal for the Provision of a parking study in Faringdon

Vale of White Horse District Council (the council) is inviting competitive proposals for the provision of a parking study in Faringdon.

If you are interested in providing a proposal please complete this submission in full and return it as explained below.

Instructions for completion

Please answer all of the questions as accurately and concisely as possible or mark those not applicable as ‘N/A’ and provide an explanation. 

Response boxes will expand to accommodate your answers, but if necessary continue on a separate sheet where space/layout on this form is restrictive.

Returning your quotation

All potential suppliers wishing to return a completed submission will be required to complete this document electronically and return via the South East Business Portal https:/www.businessportal.southeastiep.gov.uk/sece/cms.nsf/vLiveDocs/SD-DEVV-6UNGEK?OpenDocument&contentid=1.001).%20%20  

Any questions relating to this process should be received by 12:00hrs on 18 February 2014 via the South East Business Portal. 

The closing date for receipt of the completed request for proposals and any attachments is 16.00 on 20 February 2014.  Please note that the council will not consider late returns.  It is your responsibility to ensure that your submission is received in good time before the deadline.

Please ensure that all declarations (Appendix A – D) have been completed, signed and returned with your submission.

Statement of requirement

Introduction

Faringdon is the smallest town in the Vale of White Horse District.  The population of the Faringdon and Coxwells ward is 7,800 (this figure includes for Faringdon town, and the surrounding villages of Coleshill, Little Coxwell, Great Coxwell, Eaton Hastings, Buscot, Littleworth, Buckland).  This is expected to increase by 15 percent by 2016 and by 40 percent by 2026.  Faringdon town lays to the west of the district close to the A420, some 10 miles from Swindon.  Although it acts as a local service centre and has a reasonable number of shops and services, many people look to Oxford and Swindon for work and their higher order goods and services.  Faringdon has one infant, one junior and a secondary school, a health centre, a leisure centre, a library and three hotels.

Like many market towns, local traders and businesses need to work hard to retain and enhance the vitality and viability of the town centre.  Many factors impact on this but car parking is seen as a significant issue which will influence customer perception of the attractiveness of the town centre.

The historic nature of the town centre also means that there are a large number of properties which have no parking facilities and therefore they rely on the use of both on-street and off-street public parking areas.

As part of a housing development agreement (section 106) in Faringdon, the Vale of White Horse District Council has acquired a budget on behalf of the Faringdon Town Council to carry out a parking survey of the town.  The Vale of White Horse District Council is leading on this project to procure and oversee the parking study on behalf of Faringdon Town Council.

More information about Faringdon Town council can be found on their website:

www.faringdontowncouncil.gov.uk.  

In addition information about what the Vale of White Horse District Council is doing to improve the vitality of Faringdon can be found on the council website:

http://www.whitehorsedc.gov.uk/services-and-advice/business/economic-development/town-centre-vitality/faringdon
Objectives

The objectives of this parking study are to survey, evaluate and provide recommendations to Faringdon Town Council on:

· the existing supply and demand levels of car parking spaces in Faringdon town centre both on and off-street (including design, layout, parking fees and charges, including season tickets and illegal parking with particular reference to increasing capacity)

· the impact of the planned housing and employment growth in Faringdon, up to 2026, on the existing parking provision

· the impact of all new development, notably Tesco store (including additional car parking) on the existing parking provision

· the impact of all future development on the existing parking provision

· how changes to various on or off-street parking/waiting restrictions might facilitate improvements to the overall parking provision including residents parking

· parking strategy in relation to government parking policies particularly when compared to similar sized towns

· the current council policies that exist to provide residents parking, particularly on new builds

· how changes in transport mode such as electric vehicles, coach parking and bicycles may be accommodated

· parking arrangements for coaches and commercial vehicles, including  drop off and pick up points for coaches

· delivery arrangements for large vehicles that may cause traffic disruption

Description of the work to be undertaken by the consultant

The Faringdon Town Council wishes to understand the current parking situation in Faringdon, primarily the relationship of supply against the various demands, and how this might change in the forthcoming years as a result of the further developments in Faringdon.  

The Town Council wishes to know what changes and improvements can be made to prepare for future parking.

The successful tenderer will attend at least two meetings with the Faringdon Town Council at its offices in Faringdon during the course of the project in order to understand the work required, present a project plan, highlight and resolve any issues arising and feedback progress.  There will then be a further final presentation to all stakeholders at the end of the project.

The project will include:

1. designing and agreeing a project plan with the Faringdon Town Council 

2. consultation with all stakeholders as required during the length of the project, including regular meetings with the contract manager

3. the design, promotion, publication and distribution of a public paper questionnaire with an equivalent survey on line.  

4. evaluation of the questionnaire and survey with a draft summary to the Faringdon Town Council

5. in light of the questionnaire and survey in 3. and 4. design and carry out a parking survey through the day, at times and on at least three whole days (8am to 6pm) to be agreed with Faringdon Town Council.  These surveys to be carried out at regular intervals throughout the day

6. evaluation of the parking survey data 

7. the preparation of a draft report covering all surveys and questionnaires including recommendations for future parking arrangements (two bound copies) for consideration and comment by the Faringdon Town Council.

8. the preparation of a final report (six bound copies plus CD)

9. presentation of the final report to key stakeholders.  This is likely to be an evening meeting in Faringdon.

Programme requirements

Key dates:

	Date:
	Requirement:

	By 1 Mar 2014
	Award of contract and start date

	By 1 April 2014
	Project plan produced by the successful tenderer and presented to the Faringdon Town Council

	By 30 October 2014
	Presentation of final report to all stakeholders


Background Data

The Vale of White Horse District Council is responsible for the two off-street parking areas at Southampton Street and Gloucester Street off-street public car parks, and monitors their usage on a regular basis.  Monthly data is produced for both car parks and the council will provide the consultant with the information it has recorded.  This will also include the trend in car park usage over the last six years in order for the consultants to make the appropriate seasonal adjustment to the actual survey data so that the study outputs reflect the periods where maximum demand occurs.

In addition there was a car park report in 2004 by a working party reporting to the Planning and Highways Committee of the Faringdon Town Council that is available as a starting point.

There is also information available from Stuart Michael Associates who carried out a traffic survey in 2010 of the A420/A417 (Park Road) turning.

The council planning service has information regarding future developments in Faringdon.

Existing Parking Provision

This section sets out the existing parking areas, on-street and off-street which are included in this survey. The areas are assumed to be those which provide the town centre with its parking places.

Southampton Street Car Park

This car park is located close to the town centre with a single access point from Southampton Street. The car park is operated by the council and provides 61 public pay and display spaces including spaces for the disabled.

The car park is operated as a short-stay shopper car park and supports the adjacent Budgen’s supermarket. The current pricing structure is:

	   Period
	   Tariff

	Up to 2 hours
	    free

	Up to 3 hours
	    £1.10


There are no permits available for this car park, in line with its intended function as a short-stay shopper’s car park.

Gloucester Street Car Park

This car park is located just to the west of the town centre, with a single access point from Gloucester Street. The car par is operated by the council and provides 50 public pay and display spaces including spaces for the disabled.

The car park is intended for predominantly long-stay parking, but the pricing structure does not discourage short-stay parking. The current pricing structure is:

	   Period
	Tariff

	Up to 2 hours
	  free

	Up to 3 hours
	  £1.00

	Up to 4 hours
	 £2.40

	Up to 6 hours
	 £2.60

	Over 6 hours
	 £2.80


A range of both commercial and residential parking permits are available for use in this car park.

Market Place

The Market Place is located in the centre of Faringdon. The area forms part of the public highway and provides 23 spaces.  Parking is free for 30 minutes, with no return within 1hour.  On market days, Tuesdays, the number of spaces is significantly reduced. 

Church Street

Church Street is to the north of the Market Place and provides on-street parking at three locations, on the northern side of the road from the Market Place to Radcot Road, a small section on the southern side adjacent to the Market Place, and a small section on the southern side near Coach Lane.  Parking is free and unrestricted at all three of these locations.

Swan Lane

Swan Lane runs off of Church Street.  There is a small length of on-street parking on the eastern side of the road. Parking is free and unrestricted.

Gloucester Street

Gloucester Street, to the west of the town centre, contains many residential properties with no off-street parking facilities.  The street is therefore known to come under pressure from residents parking.  Recently the county council has removed the single yellow line along the south side.  The parking is largely free and unrestricted

Marlborough Street

Marlborough Street, to the west of the town centre, provides a long section of on-street parking on the southern side of the road near the town centre, for short stay customers; parking is restricted to 1 hour with no return within one hour.  There is also a small section of on-street parking on the southern side of the road between Bromsgrove and Park Road where parking is free and unrestricted.

Ferndale Street

Ferndale Street runs to the south of the town centre and provides two long sections of on-street parking on the southern side of the road. Parking is free and unrestricted

Coxwell Street/Coxwell Road (up to the entrance of  Danetree Veterinary Practice

Coxwell Street runs southwest of the town centre and provides a long section of on-street parking on the western side of the road. Parking is free and unrestricted.  Narrow in places and along with restricted parking causes tailbacks.

Stanford Road

Stanford Road is on the eastern side of Faringdon and provides access to a large residential area.  On-street parking is available along the entire length of the road but the survey will cover the section on the southern side of the road between Ferndale Street and Berners way. Parking is free and unrestricted.

London Street

London Street runs to the east of the town centre, and provides a long section of on-street parking on the southern side of the road between No34 and Stanford Road; there are also two smaller areas on each side of the road just east of Stanford Road. Parking is free and unrestricted in all of the areas.  Parking outside of the Folly pub restricts view of people turning out of Standford Road.

Bromsgrove

Bromsgrove runs to the south of the town centre and provides two short sections of on-street parking. Parking is free and unrestricted.

Langford House Private Car Park

Langford House is accessed via the Vale Council’s Gloucester Street car park.  It is a private area with approximately 50 spaces for the use of the various businesses. The area is not policed and unauthorised parking is common place

Lechlade Road and Gravel Walk

Double yellow lines for most part but illegal/unauthorised parking on wide/banked verges

Fernham Road

Parking outside the school spreading down to Carters Crescent which inconveniences resident and visitor parking

Canada Lane

Parking outside the infants school – blackspots leading to poor visibility for people crossing the road.

Wellington Square

Problems with residents being blocked in and the Faringdon Association of Residents receives complaints.

Community and Stakeholder Consultation Requirements

The following persons/ organisations should be consulted as part of the study:

	Organisation
	Person

	1. Vale Planning Portfolio Holder


	Cllr Roger Cox  roger.cox@whitehorsedc.gov.uk 

	2. Vale Economic Development Officers


	Suzanne Malcolm (economic development manager) and Trudy Godfrey  (economic development team leader) Suzanne.malcolm@southandvale.gov.uk
Trudy.godfrey@southandvale.gov.uk 



	3. Local District Council Members


	Cllr Mohinder Kainth  mohinder.kainth@gmail.com
Cllr Alison Thomson  amthomson5491@yahoo.co.uk

	4. Oxfordshire County Council


	Cllr Judith Heathcoat  Judith.heathcoat@oxfordshire.gov.uk 

	5. Faringdon Town Council


	Deputy town clerk Hilary Sherman hilary@faringdontowncouncil.org.uk 

	6. Faringdon Chamber of Commerce


	Jane Haynes   jane.haynes@bgi.uk.com 

Paul Brame  paul.brame@morgan-cole.com
Sarah Allen-Stevens   sallenstevens@wicklesham.co.uk 

	7. Faringdon Traffic Advisory Committee


	Assistant town Clerk D.M. Keany  diane@faringdontowncouncil.org.uk 

	8. Faringdon Association of Residents


	Mr Colin Desborough

22 Westland Road

Faringdon

Oxon

SN7 7EY

	9. Thames Valley Police – Traffic Division


	Contact Thames Valley Police via council safety community officer Liz.Hayden@southandvale.gov.uk 

	10. Vale car park manager


	Beverley Mizen  Beverley.mizen@southandvale.gov.uk 

	11. Oxfordshire County Council, highways


	HighwayEnquiries@Oxfordshire.gov.uk


	12. Vale of White Horse District council planning service


	planning@whitehorsedc.gov.uk 

	13.  Project leader
	John Backley

Tel 07717 836745

John.backley@southandvale.gov.uk


	
	


Financial information

The budget is not disclosed.

Risk identification and planning

	Description of Potential Risk
	Effect of Risk Occurring
	Mitigating Action

	Unable to meet deadline for completing report
	Loss of reputation
	Obtain details of dates of committee meetings for Faringdon Town Council and other key meetings from Town Clerk

Produce a project plan detailing each step

Consult with stakeholders

	Report recommendations are unable to be put into practice
	Waste of time doing survey
	Draft recommendations are sent out to stakeholders in order to gauge practicalities of implementation

	Survey is poor quality
	Reduced quality of report and so less impact 
	The consultant should demonstrably follow best practice guidance in carrying out the survey such as the Market Research Society Code of Conduct.




Response to statement of requirement

Quality statement constraints

The written quality statements should cover individually the points 1. to 12. below and should be submitted separately in support of your response.  It shall be contained within a maximum of ten sides of A4 paper using a 12 point size font.  Appendices are allowed but limited to a maximum of an additional five sides of A4 paper.

Please provide the following:

Performance and quality, 15 percent weighting

1. Through the use of project management tools and target setting, the tenderer should produce an initial outline project plan and identify the different stages of this project (including consultation with stakeholders and meeting Faringdon Town Council) and put the number of man hours that will be dedicated to each part of the project identified.  The tenderer should then outline its proposals for the timely and accurate provision of the each objective in the project in order to meet targets and deadlines as set out in the project plan.

2. Tenderer should outline the systems and methods of communication they will use when delivering this project and how they shall bring about the desired objectives.

3. Through past experience and evidence of carrying out on-street parking surveys of small market towns for other local authorities, the tenderer should demonstrate that a consistently high level of quality and performance will be provided.  How will the contractor measure the quality of the service?

4. What examples do you have of designing and carrying out specific on-street parking surveys and making recommendations?  How will you ensure that the maximum number of people complete and return the questionnaire?  From previous survey you have done what has been the rate of return?  How can you look to improve on previous experience for the Faringdon project?

Health and safety, 2 per cent weighting 

5. Tenderers should set out their proposals to manage performance in relation to health, safety and welfare for staff and the public particularly demonstrating that these proposals shall competently manage and mitigate risk (both Health and Safety and service delivery) and provide a high standard of welfare to all those involved in the project.

Organisational arrangements, 5 per cent weighting

6. The Tenderer’s organisation and management structure should be presented in diagrammatic form, identifying key posts associated with the project.  For each key post holder, tenderers should list the skills, qualifications and experience that they believe are required, together with outline duties and responsibilities.  

7. The provided organisational structure should demonstrate that the tenderer will be able to provide a responsive, pro-active and competent resource to deliver this project.

Customer focus, 5 per cent weighting

8. Tenderers should set out how they will work with Faringdon Town Council and the project leader to ensure a public orientated project can be delivered to improve the public’s perception of the Faringdon Town Council and all locally elected members  

9. From previous experience, give examples of the types of issues and complaints that can be expected and how complaints and feed back will be escalated and managed as part of this project.

10. How will you generate interest in the project from the public to provide maximum interest and involvement?

Equality, 2 per cent weighting

11. The Tenderers should set out how they will ensure the survey is accessible for everyone to take part regardless of age, disability or limited English.

Sustainability, 2 per cent weighting

12. Tenderers should set out details of any strategic initiatives that they would propose for equipment, labour and materials during this project in order to reduce the environmental impact of this project.

Financial standing

13. Please complete the table below detailing turnover for the last three financial years (for information only)

	Financial Year
	Total Annual Turnover (£)
	Profitability (as a % of turnover before tax)

	
	
	

	
	
	

	
	
	

	Registered Address
	

	Company Registration Number (if applicable)
	


The council may carry out a credit check on your organisation.

Insurance, 2 per cent weighting

14. Please provide details of all insurance cover currently in force. 

	Insurance
	Insurer
	Policy No
	Cover (£)
	Renewal Date

	Public Liability Min £5,000,000


	
	
	
	

	Employers Liability 
	
	
	
	

	Professional Indemnity Min £1,000,000


	
	
	
	


Quality certificates, 2 per cent weighting

15. Does your organisation hold a recognised quality management certification (e.g. BS/EN/ISO 9001 or equivalent) and/or is a member of a relevant trade/professional body?

YES/NO

16. Do you follow best practice guidance in carrying out surveys such as the Market Research Society Code of Conduct.

YES/NO

17. If yes, please detail those certificates held and/or trade/professional membership details.

	


References, 5 per cent weighting

18. Please provide details of two references from existing clients in the last three years that are relevant to the council’s requirement. 

	
	Reference 1
	Reference 2

	Company Name and address
	
	

	Contact Name

Phone Number

Email address
	
	

	Company website address
	
	

	Date contract awarded
	
	

	Date contract completed
	
	

	Value of contract (£)
	
	

	Brief description of contract
	
	

	If you cannot supply at least one reference, please briefly explain why
	


Financial proposal, 60 per cent weighting

19. Please insert your quotation price excluding VAT. In the table and the total in paragraph 20.

Clarification Meetings

Following an assessment of the quality statement and the financial proposal, the top two scoring companies will be asked to present their proposal to the Town Council’s Planning and Highways Committee.

The final award will be based on the overall scoring of the proposal’s after the clarification meetings have been completed. 

20. Please insert your quotation price excluding VAT.

£……………………………….. (Include breakdown of total costs in table below)

	Item
	Description
	Qty
	Unit £
	Total £

	1
	Attending two meetings with the Faringdon Town Council at its offices in Faringdon, including all reimbursements
	
	£
	£

	2
	Consultation with all stakeholders as required during the length of the project, including regular meetings with the contract manager
	
	£
	£

	3
	The design, promotion, publication and distribution of a public paper questionnaire with an equivalent survey on line
	
	£
	£

	4
	Evaluation of the questionnaire and on-line survey in 3 with a draft summary to the Faringdon Town Council
	
	£
	£

	5
	In light of the questionnaire and survey in 3. and 4. design and carry out a parking survey from 8am to 12 noon on Tuesday (to cover Farmers’ market), as well as further car parking surveys all day on Thursday and Saturday.  These surveys to be carried out at regular intervals throughout the day
	
	£
	£

	6
	Evaluation of the parking survey data in 4.
	
	£
	£

	7
	The preparation of a draft report (two bound copies) including recommendations for consideration and comment by the Faringdon Town Council.  Update to report for further consideration and sign off
	
	£
	£

	8
	The preparation of a final report (six bound copies plus CD)
	
	£
	£

	9
	A presentation of the final report to key stakeholders.  This is likely to be an evening meeting in Faringdon.
	
	£
	£

	10
	All disbursements, expenses and overheads
	
	
	

	11
	Contingency for additional work
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sub Total
	
	£
	£

	VAT
	
	£
	£

	Total
	
	£
	£


Please detail any particular conditions or circumstances that could affect the price quoted.  Please also detail the period of time that the price will be held for.

	


Acceptance and evaluation

Quotations not meeting the minimum requirements will not be accepted.

The council reserves the right not to accept the lowest or any proposal and to annul the Request for Proposal process and reject all quotations at any time prior to contract award, without thereby incurring any liability to the applicants.

The council will award the contract on the basis of the most economically advantageous proposal and a presentation.  Evaluation of quotations will be based upon the following criteria and weightings.

	Discretionary pass/fail criteria

	Question
	Criteria
	Pass/fail

	Declarations
	All declarations signed (Appendix A – D)
	

	14
	Financial Standing
	


	Weighted selection criteria (out of a possible 100%)

	Question
	Criteria
	Weighting

	1 – 4 
	Performance and quality
	15%

	5
	Health and safety
	2%

	6 – 8 
	Organisational arrangements
	5%

	9 – 10
	Customer focus
	5%

	11
	Equality and race relations
	2%

	12
	Sustainability
	2%

	13
	Financial standing
	Info only

	14
	Insurance
	2%

	15 - 17
	Quality certificates
	2%

	18
	References
	5.00%

	19
	Overall Financial Proposal
	60% 

	
	Total
	100%


Following an assessment of the criteria above, the top two scoring companies will be asked to present their proposal to the Faringdon Town Council’s Planning and Highways Committee.  This will be in the form or a clarification presentation based on the proposals submitted.  A letter will be sent prior to these meetings providing details on location, dates and what is expected.

Your details

Please provide your contact details in the event of queries arising in relation to this pricing document.

	Company Name
	

	Company Address
	

	
	

	
	

	Contact Name
	

	Telephone Number
	

	Email Address
	


Any orders placed as a result of this request for proposal will be on the council’s general Terms and Conditions of Purchase (Appendix E).  In addition to the general terms and conditions the council will provide bespoke terms and conditions for particular circumstances.

Yours sincerely

John Backley

Technical and Facilities Manager

Appendix A

	       Declaration


For the provision of Faringdon parking study

I certify that the information supplied is accurate to the best of my knowledge and belief.

I understand that Vale of White Horse District Council may contact anyone to verify this information, and that false or misleading information could result in my/our exclusion from the select tender list.

I also understand that it is a criminal offence, punishable by imprisonment to give or offer to give any gift or consideration whatsoever as an inducement or reward to any servant or member of a public body.  In addition your specific attention will be drawn to the clause in the proposed contract empowering the Authority’s to cancel the contract and to recover any loss from the contractor if the contractor has offered any gift or inducement of any kind in relation to obtaining the contract.


Signed
_____________________________________


Position held
_____________________________________


For and on behalf of
_____________________________________


Date
_____________________________________

Before returning this application form, please ensure that you have: -

· Answered all questions. 

· Enclosed all relevant documents.

· Completed the above declaration.

N.B. APPLICATIONS MAY NOT BE CONSIDERED UNLESS ALL THE ABOVE HAS BEEN PROVIDED

Appendix B

	Statement relating to good standing – Grounds for obligatory exclusion (in eligibility) and criteria for rejection of candidates in accordance with Regulation 23 of the Public Contracts Regulations 2006 (as amended)


Vale of White Horse District Council

Provision of Faringdon Parking Study

We confirm that, to the best of our knowledge the Applicant is not in breach of the provisions of Regulation 23 of the Public Contracts Regulations 2006 (as amended) and in particular that:

Grounds for mandatory rejection (ineligibility)

The Applicant (or its directors or any other person who has powers of representation, decision or control of the named organisation) has not been convicted of any of the following offences:

(a) Conspiracy within the meaning of section 1 of the Criminal Law Act 1977 where that conspiracy relates to participation in a criminal organisation as defined in Article 2(1) of Council Joint Action 98/733/JHA (as amended);

(b) Corruption within the meaning of section 1 of the Public Bodies Corrupt Practices Act 1889 or section 1 of the Prevention of Corruption Act 1906 (as amended);

(c) The offence of bribery;

(d) Fraud, where the offence relates to fraud affecting the financial interests of the European Communities as defined by Article 1 of the Convention relating to the protection of the financial interests of the European Union, within the meaning of:

(i) The offence of cheating the Revenue;

(ii) The offence of conspiracy to defraud

(iii) Fraud or theft within the meaning of the Theft Act 1968 and the Theft Act 1978;

(iv) Fraudulent trading within the meaning of section 458 of the Companies Act 1985;

(v) Defrauding the Customs within the meaning of the Customs and Excise Management Act 1979 and the Value Added Tax Act 1994;

(vi) An offence in connection with taxation in the European Community within the meaning of section 71 of the Criminal Justice Act 1993; or

(vii) Destroying, defacing or concealing of documents or procuring the extension of a valuable security within the meaning of section 20 of the Theft Act 1968;

(e) Money laundering within the meaning of the Money Laundering Regulations 2003; or

(f) Any other offence within the meaning of Article 45(1) of the Public Sector Directive.;

	Organisations Name
	

	Signed
	

	Position
	

	Date
	


Discretionary grounds for rejection

The Applicant (or its directors or any other person who has powers of representation, decision or control of the named organisation) confirms that it:

(a) being an individual is not bankrupt or has not had a receiving order or administration order or bankruptcy restrictions order made against him or has not made any composition or arrangement with or for the benefit of his creditors or has not made any conveyance or assignment for the benefit of his creditors or does not appear unable to pay or to have no reasonable prospect of being able to pay, a debt within the meaning of section 268 of the Insolvency Act 1986, or article 242 of the Insolvency (Northern Ireland) Order 1989, or in Scotland has not granted a trust deed for creditors or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of his estate, or is not the subject of any similar procedure under the law of any other state;

(b) being a partnership constituted under Scots law has not granted a trust deed or become otherwise apparently insolvent, or is not the subject of a petition presented for sequestration of its estate;

(c) being a company or any other entity within the meaning of section 255 of the Enterprise Act 2002 has not passed a resolution or is not the subject of an order by the court for the company’s winding up otherwise than for the purpose of bona fide reconstruction or amalgamation, nor had a receiver, manager or administrator on behalf of a creditor appointed in respect of the company’s business or any part thereof or is not the subject of similar procedures under the law of any other state;

(d) has not been convicted of a criminal offence relating to the conduct of his business or profession;

(e) has not committed an act of grave misconduct in the course of his business or profession;

(f) has fulfilled obligations relating to the payment of social security contributions under the law of any part of the United Kingdom or of the relevant State in which the organisation is established;

(g) has fulfilled obligations relating to the payment of taxes under the law of any part of the United Kingdom or of the relevant State I which the economic operator is established;

(h) is not guilty of serious misrepresentation in providing any information required of him under this regulation;

(i) in relation to procedures for the award of a public services contract, is licensed in the relevant State in which he is now established or is a member of an organisation in that relevant State when the law of that relevant State prohibits the provision of the services to be provided under the contract by a person who is not so licensed or who is not such a member.

	Organisations Name
	

	Signed
	

	Position
	

	Date
	


Appendix C

	Freedom of Information Act


As you know, from January 2005, the Council is required to comply with the provisions of the Freedom of Information Act 2000 (the “Act”). This means that all information held by the Council has the potential to be disclosed to a member of the public requesting it. In order to limit disclosure it is necessary to categorise information as exempt information under Part II of the Act. 

Typical exemptions which might apply are as follows:-

(1)
 Information that constitutes a trade secret.

(2) 
Information the disclosure of which would, or would be likely to prejudice the commercial interests of any person, including the Council.

(3) 
Commercial information, which can be kept confidential for an agreed period following which, you acknowledge it will be released if a request for it is received under the Act. The Act defines commercial information as a trade secret, or information, the disclosure of which would prejudice the commercial interests of either party.

Therefore in submitting your tender, quote or proposal to the Council, you are asked to clearly identify which of the information you have provided you desire to be kept confidential as exempt information. Please also specify the period of confidentiality, which you reasonably consider should be applicable to that information. The Council may or may not be able to comply with this request.

You should also be aware, that any information you consider to be commercially confidential, may at a later date cease to constitute exempt information, or it may subsequently prove to be in the public interest to disclose such information. Also, please note that any decision on non-disclosure of information could later be overridden by the Council’s obligations to disclose under the Act

Please list any information you wish to be kept as confidential.

	


Appendix D

	Transparency Certificate


The parties acknowledge that, except for any information which is exempt from disclosure in accordance with the provisions of the Freedom of Information Act (“The Act”) the text of this Agreement, and any Schedules to this Agreement, is not Confidential Information.  The Council shall be responsible for determining in its absolute discretion whether any part of the Agreement or its Schedules is exempt from disclosure in accordance with the provisions of the Act.

Notwithstanding any other term of this Agreement, the Contractor hereby gives its consent for the Council to publish this Agreement and its Schedules in its entirety, including from time to time agreed changes to the Agreement, to the general public in whatever form the Council decides.

	Applicant’s signature
	


	Print name(s) in full
	


	Dated this
	
	Day of 
	
	20


	Name and address of company


	


Appendix E

TERMS AND CONDITIONS OF AN AGREEMENT

FOR THE SUPPLY OF GOODS AND/OR SERVICES

The Seller, an experienced, professional provider of the Goods and/or Services (as defined) has agreed to provide the Goods and/or Services to the Council, and the Council has agreed to purchase the Goods and/or Services, in accordance with the following terms and conditions:

1
Definitions


In these conditions, unless the context requires otherwise:

1.1
“This Agreement” means the agreement between the Seller and the Council in regard to the sale and purchase of the Goods and/or Services.  This Agreement comprises these Terms and Conditions, the Purchase Order, the Specification and any other documentation either supplied by the Council at the Request for Quotation stage or agreed between the parties.

1.2
‘Council’ means Vale of White Horse District Council of Abbey House, Abbey Close, Abingdon, Oxon.  OX14 3JE.

1.3
‘Conditions’ means the terms and conditions of purchase set out in this document, including the Specification and any additional terms and conditions agreed in writing by the Council and the Seller.

1.4
‘Delivery Date’ means the date specified by the Council on which the Goods are to be delivered or the provision of the Services commenced;

1.5
‘Goods’ means the articles (if any) which the Council agrees to buy from the Seller as set out in the Purchase Order and the Specification;

1.6
‘Price’ means the price payable for the Goods and/or Services excluding any applicable VAT as specified in the Purchase Order. 

1.7
‘Purchase Order’ means the Council order document identifying the Goods or Services to be supplied under this Agreement, as provided to the Seller following the Council’s selection of the Seller;

1.8
‘Seller’ means the company / organisation / individual whose name and address appears in the Purchase Order as the selected supplier of the Goods and/or Services to be supplied under this Agreement; and

1.9.
‘Services’ means the services (if any) set out in the Purchase Order and the Specification.

1.10
‘Specification’ means the description and any other relevant information relating to the Goods and/or Services to be supplied under this Agreement, including any plans, drawings, or data, as set out in the Statement of Requirements (which forms part of the Purchase Order).

2
Conditions Applicable

2.1
This Agreement applies to the supply of the Goods and/or Services to the Council by the Seller. This Agreement is the sole and entire agreement between the parties relating to such supply (and supersedes any prior agreement, whether written or oral) and this Agreement excludes any alternative or additional terms and conditions, including any terms or conditions proposed by the Seller, irrespective of the date any such alternative or additional terms and conditions may be proposed.

2.2
Dispatch or delivery of the Goods to the Council or the commencement of the provision of the Services by the Seller shall be deemed conclusive evidence of the Seller’s acceptance of this Agreement and these Conditions.

2.4
Any variation of these Conditions (including any special terms and conditions agreed between the parties) shall be inapplicable unless agreed in writing.

3
Price and Payment

3.1
The Price shall be the Price set out in the Purchase Order. The Price shall be deemed to be inclusive of delivery charges, packaging, installation, insurance, travel, accommodation, subsistence and any other costs or disbursements unless the contrary is clearly specified in the Purchase Order. The Price is exclusive of any VAT which shall if payable be due at the rate ruling on the date of the Seller’s invoice, which shall be addressed to the Council.

3.2
Payment of the Price and VAT shall be due within 30 days of the date of the Seller’s invoice. No invoice shall be submitted by the Seller to the Council prior to delivery of all of the Goods in conformity with the Purchase Order and the Specification, or full and proper completion of the Services and no payment shall be payable until delivery of all of the Goods or the full and proper completion of all of the Services specified in the Purchase Order and Specification. 

3.3
Interest on unpaid, overdue invoices shall accrue from the date 28 days after the Council has received a written request for payment following the due date for payment and will continue until the date of payment.  Such interest will be calculated on an annual basis at the Natwest Bank base rate. Interest will not accrue on any invoices which are the subject of any reasonable dispute.

3.4
The Council may set off against the Price (including any applicable VAT payable) all costs charges and expenses due from the Seller to the Council whether under the Purchase Order to which this Agreement relates or otherwise.

3.5
Any variation in price, quality, quantity or the nature of Goods and/or Services to that stated in the Purchase Order or Specification must be advised by the Seller and agreed with the Council before the Goods are despatched or Services performed.   No addition to the Price may be made without the Councils prior written consent.

4
Quality and Description of Goods and Services

4.1
The quantity quality and description of the Goods shall be as set out in the Purchase Order and the Specification and the Goods shall be of merchantable quality, and fit for their natural purpose as well as any particular purpose communicated by the Council to the Seller.

4.2
The Goods shall conform to all British, European or International specifications which are relevant to the Goods.

4.3 
The Seller shall ensure that the Services are provided to the highest professional standards and fully meet the requirements set out in the Purchase Order and the Specification . 

4.4
Without prejudice to clause 4.3 the Seller undertakes that the Services shall be provided with all reasonable skill and care and fully in accordance with the timetable specified by the Council.

4.5 
The Seller shall provide at its own cost all labour materials tools and equipment necessary to perform the Services.

4.6
The Seller shall provide the Services during normal daytime working hours unless otherwise directed by the Council.

4.7
Whilst on Council premises the Seller shall keep the workplace tidy and will remove surplus materials or waste at regular intervals.

4.8
The Seller shall maintain adequate records of the Goods supplied or the Services performed.  Such records shall be submitted to the Council at such intervals as the Council may specify.

4.9
Any defect in the Services which appear within 12 months from the date of completion of the Services shall be made good by the Seller at the Seller’s expense.

4.10
The Seller shall notify the Council of the terms of the warranty provided with the Goods supplied and the Seller shall comply in full with the terms of such warranty.

5
Delivery of the Goods and Provision of the Services

5.1 
The Goods shall be delivered and/or the delivery of the Services shall commence on the Delivery Date at the Council’s address or such other address as the Council may specify in the Purchase Order. 

5.2
Time is of the essence in regard to the Delivery Date specified.

5.3
Where this Agreement is made in regard to a supply of Goods, in the event that the Seller fails to deliver the Goods (in whole or in part) on the Delivery Date or if the Goods fail to meet the required specification or quality, then without prejudice to any other rights or remedies it may then hold, the Council may either (i)  terminate this Agreement forthwith by serving written notice of termination on the Seller (in which event the Council shall be under no obligation whatsoever to make any payment to the Seller under this Agreement, and may recover any payment already made) and the Seller shall within 48 hours of receipt of such notice collect at its own cost any Goods which have already been delivered to the Council; or (ii) confirm its acceptance of some or all of the Goods delivered, in which event the Council shall be liable to pay only for the Goods so accepted.  In either event, the Council may thereafter recover from the Seller any additional costs it reasonably incurs through purchasing the remaining Goods from an alternative supplier, or the Council may require the Seller to deliver the Goods (fully meeting all specified requirements) on a revised Delivery Date specified by the Council.

5.4
Where this agreement is made in regard to a supply of Services, in the event that the Seller fails to supply the Services within the timeframe or to the standard or quality required, then without prejudice to any other rights and remedies it may then hold, the Council may terminate this Agreement forthwith by serving written notice on the Seller, in which event the Council shall be liable to pay only for any Services properly delivered up to the date of the notice of termination.  Thereafter, the Council may either recover from the Seller any additional costs it reasonably incurs through purchasing the remaining Services from an alternative supplier, or require the Seller to provide the Services, to the standard required, in accordance with a revised timetable specified by the Council. 

6
Acceptance of the Goods

6.1
The Council shall not be deemed to have accepted any part of the Goods until after the Council has actually inspected the Goods and checked that they have been delivered in accordance with the Purchase Order and the Specification. The Council may reject any Goods that on delivery are not in accordance with the Purchase Order and/or do not comply with the Specification.

6.2
An acceptance of any Goods which conform to the Purchase Order shall not deprive the Council of the right to reject any other part of the Goods which are delivered not in conformity with the Purchase Order and/or the Specification.

6.3
Unless within 48 hours of notice of rejection the Seller collects any rejected Goods, the Council may dispose of them as the Council shall think fit (provided that if the Council sells such Goods the Council shall account to the Seller for the net proceeds of such sale).

7
Property, Title and Risk in the Goods

7.1
Title in the Goods shall pass to the Council immediately the Seller has obtained the Goods and has identified them as the Goods to be delivered to the Council. Once title has passed to the Council the Seller will hold no lien over the Goods.

7.2
Risk in the Goods shall not pass to the Council until a delivery note relating to the Goods has been duly signed on behalf of the Council. If at any time after such delivery note has been signed, the Goods are rejected by the Council, risk in the Goods shall revert to the Seller immediately upon the Council notifying the Seller of such rejection. Title to any rejected Goods will revert to the Seller on collection. 

8 Public Authority Provisions

8.1 The Council shall be entitled to terminate this Agreement and the Purchase Order with immediate effect by service of written notice upon the Seller if the Seller commits an offence under the Bribery Act 2010 or the Local Government Act 1972.

8.2
The Seller shall at its own expense maintain with reputable insurers adequate insurance policies to cover such liabilities as may arise pursuant to this Agreement.  As a minimum, the Seller will hold the following cover: employer’s liability insurance of £5 million and public liability insurance of £5 million.

8.3        The Seller shall comply with its obligations under the Data Protection Act 1998 (“the 1998 Act”) and the Computer Misuse Act 1988 insofar as these Conditions give rise to obligations under those Acts, and shall ensure that it does nothing knowingly or negligently which places the Council in breach of its obligations under the 1998 Act.

8.4
The Seller shall treat as confidential all information relating to this Agreement.  The Seller acknowledges and shall cooperate in full with the Council’s obligations under access to information legislation, including the Freedom of Information Act 2000 (“the Act”), the Environmental Information Regulations 2004 (“the Regulations”) and any legislation or guidance issued under or in relation to the Act or the Regulations.  

9.
Equality

9.1
In accordance with the Equality Act 2010, the Seller shall not discriminate either directly or indirectly or harass service users or employees on the grounds or race, colour, ethnic or national origin, nationality, disability, sex or sexual orientation, gender reassignment, pregnancy or maternity and religion or belief.  The Seller will not victimise service users or employees.

9.2
The Seller can take proportionate steps to help service users and employees overcome their disadvantage or to meet their needs.  The Seller will make reasonable adjustments for people with disabilities.

9.3
The Supplier shall comply with the Human Rights Act 1998 in service delivery and employment

10
General

10.1
The Seller shall not assign, sub-contract or otherwise dispose of the whole or any part of its rights and obligations under this Agreement to any person without the prior written permission of the Council. The Council may assign, transfer or otherwise deal with all or any of its rights and obligations pursuant to this Agreement.

10.2
The Seller shall indemnify and shall keep indemnified the Council from and against all loss, damage, actions, claims, demands and expense suffered and any legal fees and costs incurred by the Council resulting from any breach of this Agreement by the Seller.

10.3
No waiver by the Council in enforcing any of its rights under these Conditions shall prejudice its right to do so in the future.

10.4
The invalidity, illegality or unenforceability of any term or condition shall not affect the validity, legality or enforceability of any other term or condition of these Conditions.  

10.5 
This Agreement shall be subject to English law.
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